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Washington County, Georgia
Tax Assessor’s Office
Real Property Field Appraiser





GENERAL NATURE OF WORK
 
[bookmark: _GoBack]This is specialized work in assisting the Chief Tax Appraiser with appraisal of real properties for assessment purposes and related work as required.  An employee in this position must have the aptitude to learn and perform tasks assigned including reviewing maps and photography, locating property and gathering all information necessary to determine value; performing basic research on building costs and sales data; computing appraisal values for real property.  Work is performed under the supervision of the Chief Tax Appraiser within the framework of established policy and procedures, and is reviewed through periodic conferences with the Board of Tax Assessors.


Essential Job Functions:
Courteously attending to public questions and complaints.
Responsible for measuring and gathering information essential to determine the value of all real property, such as condition and quality.
Studies building plans, specifications and building permits to obtain information regarding size, type of construction and other factors which affect its value.
Examines plats, maps and aerial photographs to locate property or area to be appraised. 
Reviews recorded real estate transfers for typical sales values.
Makes appraisal computations in accordance with current criteria approved by Board of Tax Assessors and from information supplied by an on-site inspection by appraiser.  
Performing numerous appraisal functions such as sales ratio studies.
Develop all value schedules necessary for the valuation of all real property.
Comprehensive knowledge of appraisal software and Microsoft office system.
Knowledge of the development permit process.
Assign 911 addresses.
Inspect mobile homes.
Work beyond normal office hours when necessary for training, conferences and peak work.


Additional Job Functions:
Performs additional job related duties as required by Supervisor.


WORKING CONDITIONS
Regular exposure to one or more unpleasant and/or hazardous conditions.


TRAINING AND EXPERIENCE
One (1) year or more of job-related experience.


NECESSARY REQUIREMENTS
Shall have thorough knowledge and understanding of the Georgia Property Tax Laws and Property Rules and Regulations.
Must possess and maintain a valid Georgia driver’s license.
Ability to communicate property value issues to the general public and individual property owners.
Ability to use various field and office equipment. 
Ability to read and perform simple mathematical calculations.
Verbal and written communication skills.
Shall meet all requirements of changing state and local laws in regards to qualifications and duties of this position.
Must be able to work in all-weather conditions (ex: extreme heat or cold)
Must be able to walk long distances on all terrain (ex: level, gently sloping, hilly, steep, and sandy)
Climbing, stooping, crouching, balancing, reaching, near and far visual acuity.

State of Georgia law requires a person employed in this position must:
1.  Be 21 years of age or older.
2.  Hold a high school diploma or its equivalent.
3.  Successfully complete the appraiser exam and continue education to maintain certification (this will require additional training and education as condition of continuing employment).
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